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Program Goal

The purpose of Pennsylvania Performing Arts on Tour (PennPAT) is to increase opportunities for professional Pennsylvania performing artists to obtain successful touring engagements.

About the PennPAT Roster

The current PennPAT Artist Roster includes more than 100 professional Pennsylvania-based artists and companies from all performing arts disciplines that have undergone a rigorous panel review process, considering both artistic quality and touring readiness. Applications from artists for inclusion in the roster are accepted annually.

Artist Roster Eligibility

During the roster term (January 2011 – December 2011)

· Individual artists (defined as artists who tour and perform solo, without accompaniment):  primary residence (domicile) must be Pennsylvania.  

· Performing arts companies/groups (defined as having more than one performer): at least 50% of the company’s artists must have their primary residence (domicile) in Pennsylvania AND the company’s primary place of business must be located in Pennsylvania. 

· Student-based performing groups must perform regularly off-campus for professional fees to be eligible

Roster Term

Artists selected for inclusion in the 2011 PennPAT Artist Roster will be eligible for all roster benefits for one year - from January 2011 through December 2011.  Roster artists will have an opportunity to renew their roster status in 2011 for the 2012 roster, providing they meet basic renewal criteria.  All roster artists must reapply in June 2012 and undergo panel review for inclusion in the 2013 artist roster.

Application Deadline

Applications for the 2011 PennPAT Artist Roster must be received at the PennPAT office by 5:00 p.m. on June 1, 2010. Late, incomplete, faxed or emailed applications will not be considered.

Application Assistance

Please contact PennPAT staff with any questions regarding the application process or materials. PennPAT staff members are available for telephone consultation or scheduled appointments at the PennPAT office. Please make sure you leave adequate time to have questions answered before the deadline.

Program Funding

PennPAT, a program of Mid Atlantic Arts Foundation, was developed and is funded by The Heinz Endowments; the William Penn Foundation; the Pennsylvania Council on the Arts, a state agency; and The Pew Charitable Trusts.

Benefits of Roster Inclusion 


Grants to Presenters for Touring Engagements

PennPAT provides two types of grants to support the presentation of roster artists. Grants are awarded to presenters throughout the eligible region (including DC, DE, MD, NJ, NY, OH, PA, VA, WV, and the U.S. Virgin Islands).

PennPAT Fee-Support Grants may fund up to 50% of the artist fees and travel for an engagement outside the artist’s home community. 

New Directions Grants are available for long-term projects that develop deeper relationships among artists, presenters and community members through collaborative activities while presenting at least one public performance. 

Artist Technical Assistance Grants

PennPAT awards Technical Assistance Grants to artists on the PennPAT roster. Roster artists may apply at any time for funds to support projects that advance tour readiness and improve marketing and other tour management capabilities. Projects may include (but are not limited to) the creation of new marketing materials, short-term consultations, and participation in conferences and showcases. 

Professional Development

PennPAT provides professional development for all Pennsylvania artists in the areas of touring preparation, marketing and making connections with presenters. Professional development opportunities and networking are augmented for roster artists with one-on-one consultations with PennPAT staff.

Marketing Support

PennPAT promotes roster artists through broad distribution of printed materials, the PennPAT website, and representation at various booking conferences.  Roster artists also receive materials that help them to promote themselves to presenters, including a PennPAT brochure and PennPAT labels for their printed materials.

Showcases

PennPAT provides showcase opportunities for roster artists each year, at various state and regional conferences.

Required Application Materials


1) Two (2) sets of the following materials collated in this order. Please use paperclips to secure each set. Do not staple or bind into a notebook or folder.

· Roster Application Form including blue ink signature 

· List of your touring engagements from the past two years. Include contact name; presenting organization name, address and telephone number; fees paid; and a brief description of services provided for each engagement. Limit to 3 pages.

· Your standard Artist/Presenter Contract including any addenda and/or riders (e.g., staging requirements, technical requirements/questionnaires).

2) Three (3) copies of your current and complete promotional kit.  This kit should include all the materials normally provided to a presenter who has engaged the artist/company.  Most kits include some or all of the following items organized in a folder or binder:

· biographical information on the artist/company members, or for larger ensembles, the key members

· description of repertoire

· description of residency activities

· locally adaptable press releases

· clear, high contrast photographic prints, b&w or color and/or a color contact sheet showing a variety of photos available electronically

· copies of flyers, handbills or posters

· copies of reviews and/or press quotes

· letters of support from presenters who have hired you for a touring engagement

· study guide(s)

3) Two (2) copies of a work sample. All work samples and their boxes must be labeled with the applicant’s name. 

Applicants must submit video and/or audio documentation of work presented or recorded during the past five (5) years and currently available for touring.  Samples with no date or older than five (5) years will not be reviewed.


Audio or Video?

Dance, interdisciplinary performance, opera/musical theater, storytelling and theater applicants must submit video (VHS, DVD or CD-ROM).

Music applicants may submit audio (CD or cassette) and/or  video (VHS, DVD or CD-ROM).
If submitting DVD or CD-ROM, please also include a VHS for backup.  Some DVD formats may not be compatible with our playback equipment. Test all DVD copies on a 
DVD player (not computer) to ensure they function correctly and are navigable.




Choose Your Work Sample
The quality of the performance on your work sample is critical to the panel’s evaluation of your application.  

One panelist will have your complete work sample(s) several weeks before the panel review meeting and will have the opportunity to review the entire sample.  Generally, the full panel will review no more than 
5 minutes of your work sample.

· Select work that shows your strongest technical and artistic abilities, and also conveys the breadth of your styles and the range of performers. 

· If submitting a variety of excerpts from longer works, it may be helpful to include at least one complete work at the end of the recording. 

· Video in “real time" with individual selections lasting at least several minutes are generally preferred over promotional videos with very brief clips and/or voice/music dubbed on top of the visual elements. 

· If your work includes audience interaction, a live performance recording may be helpful.


Prioritize Your Selections For Review

For all work samples, indicate on the Work Sample Description page which cuts/chapters are your first three suggestions for review. All tapes should be cued to the first selection you wish the panel to review. The panel may choose to review anything submitted.  

Describe Your Work Sample

On the Work Sample Description page of this application, list your suggestions for review.  For each work, list the title, date presented or produced, running time, and any additional information that will help the panel to understand the work (choreographer, composer, playwright, director, musicians, description of setting/story, etc.).  If you are an individual artist and there are other artists represented on the work sample, please provide information that will help the panel to recognize your performance.  



Review Process & Evaluation Criteria

Applications will be reviewed by a panel of experts from

the field of performing arts touring and presenting,

according to the following two criteria.

Artistic Merit

Artists must demonstrate quality via audio and/or video samples and through documentation of reviews, recommendations, etc.  Specific indicators of artistic 
merit include:

· artistry

· program substance and/or educational value

· technical proficiency

· professional staging/presentation

· cultural authenticity, if applicable

· range of repertoire, if applicable

Touring Readiness

Artists must demonstrate that they have appropriate management resources and are capable and available to tour. Specific indicators of touring readiness include:

· a history of touring

· willingness and availability to perform throughout the PennPAT region during the defined granting period

· realistic understanding of touring costs

· having a qualified, designated person with whom presenters can make arrangements
· quality of promotional materials used for marketing to presenters and available for presenters to use in promoting their events
Proposal Writing Tips

· Applications must be typed using a 10-point or larger, readable font.

· Proofread your application for typographical, spelling and grammatical errors.

· Make sure all photocopies are readable.

· Answer all questions in the space provided​–be concise.

· Do not submit additional pages or materials that were not requested.

· Ask someone who is not familiar with your work to proofread your application for clarity.

· Do not staple applications – use paperclips

Mail applications to:


Pennsylvania Performing Arts on Tour,

230 South Broad Street, Suite1003, Philadelphia, PA 19102

Tel: 215/496-9424, Fax: 215/496-9585,

e-mail: info@pennpat.org, web: www.pennpat.org
Required Application Materials Checklist

· 1.  Two sets of the following materials, collated and secured with paperclips:


· Application Form (pp. 4-10) with blue-ink signature

· List of touring engagements

· Artist/Presenter Contract and Addenda/Riders


· 2. Three copies of promotional kit

· 3. Two copies of work sample, labeled
Return of Application Materials

If you would like your work samples and promotional kits returned after the panel review meeting, you must enclose a self-addressed envelope with sufficient postage and protection. If you are accepted we will retain one copy of all materials.

	Applicant Name:
	     

	2010 PennPAT Roster Application




· Use this application for the June 1, 2009 deadline.

· Be sure to enclose all required materials (see guidelines).

· Late, incomplete, faxed or e-mailed applications will not be considered.

	Applicant Information

	Name of Applicant (individual artist or company)
	     

	Primary Contact’s Name and Title (Artistic Director, Company Manager, etc.)

	Name
	     
	Title
	     

	Artist/Company Street Address
	     

	City
	     
	State
	     
	Zip (+4 required)
	     

	Artist/Company Telephone
	     
	Fax
	     

	E-mail
	     
	Website
	     

	Name of contact person for booking
	     

	Address of booking contact (if different from above) 

	Street Address
	     

	City
	     
	State
	     
	Zip (+4 required)
	     

	Booking Telephone
	     
	Fax
	     

	E-mail
	     
	Website
	     

	Number of Performers

	Please check one:

	 FORMCHECKBOX 
 Individual Artist/Solo Performer (without accompanist)

 FORMCHECKBOX 
 Company/Group (more than one performer) 

	If company/group, then list the total number of performers in the touring ensemble
	     

	If the number of performers may vary, please list the range:

	
	     
	smallest ensemble (may be solo)
	

	
	     
	largest ensemble
	

	Home Community

	The applicant is based in
	     
	, PA

	Primary Artistic Discipline (check one)

	 FORMCHECKBOX 
  Dance, what style
	     

	 FORMCHECKBOX 
  Music, what style
	     

	                  what instrumentation
	     

	 FORMCHECKBOX 
  Theater/Performance Art, what style
	     

	Availability
	

	Artist/company is available to tour:
	1.  FORMCHECKBOX 
 year-round


     FORMCHECKBOX 
 other, list dates:

	
	
	     

	
	2.  FORMCHECKBOX 
 entire region (Including DE, District of Columbia, MD, NJ, NY, OH, PA, VA, WV, and 
          the U.S. Virgin Islands)

     FORMCHECKBOX 
 other, please explain:

	
	
	     


	Applicant Name:
	     

	2010 PennPAT Roster Application

	

	
Fees

Please list your minimum and maximum fees based on differing programs or travel variables throughout the region.

	
	minimum
	 maximum

	Single Performance
	$      
	
	$      

	Do these estimates include travel/food expenses?  
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 
	Lodging expenses?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	History
Below, please answer for either individual or company category.

	Individual Artists:
	     
	How many years have you been performing professionally?

	
	     
	How many years have you been touring?

	Companies:
	     
	How many years has your company been performing professionally?

	  
	     
	How many years has your company been touring?

	What was your/your group’s total income from performing arts activities (performances, touring, teaching, residency, etc.) for:

	2009
	$      
	2008
	$      
	2007
	$      

	What was your/your group’s total income from touring outside your home community for:

	2009
	$      
	2008
	$      
	2007
	$      

	How many touring engagements (separately contracted events) did you complete in:

	2009
	     
	2008
	     
	2007
	     

	Company/Artist Management

	Who and how many people manage the business/administrative side of your touring and are they paid or volunteer?  Be specific.
     
Who is authorized to sign contracts for touring dates for this artist/company?
     



	Applicant Name:
	     

	2010 PennPAT Roster Application

	

	Promotional Description.  In 100 words or less, describe yourself or your organization to a potential presenter. Please see the current PennPAT roster listings for examples of promotional descriptions.

	
     

	Artistic Description.  In the space provided, please describe the artistic mission for yourself or your company. Be sure to address how touring fits into this mission.  Also provide brief biographical information about yourself and/or key group members.  Artists working in traditional/ethnic art forms should briefly describe how they learned the tradition. 

	
     


	Applicant Name:
	     

	2010 PennPAT Roster Application

	Repertoire.  List the repertoire you are prepared to perform on tour.  This should be a brief listing; more extensive information should be included in your promotional kit, if needed.

	
     

	Educational/Outreach/Residency Activities.  In the space provided, describe the types of activities you can provide beyond a public performance (workshops, master classes, lecture-demonstrations, etc.), who the target audience(s) is/are and your strengths in working with particular communities.

	
      

	In the past, how often have residency activities been included in your engagements?

	 FORMCHECKBOX 
 always    FORMCHECKBOX 
 often    FORMCHECKBOX 
 rarely    FORMCHECKBOX 
 never

	Residency Fees

	Describe your fee structure and fee range for residency activities.  Explain how you arrive at your residency fees.  Be specific.

	
	     

	Technical Requirements.  This should list your minimum, non-negotiable technical requirements; more detailed information may be included in your promotional kit, if needed.

	Size of performing area
	     
	wide x
	     
	deep (in feet)
	

	Stage floor type
	      

	Lighting
	     

	Sound System
	     

	Other:

	
	     

	

	


	Applicant Name:
	     

	2010 PennPAT Roster Application



	Fictional Budget Projection. You may use this form or you may create your own one-page budget encompassing all necessary expenses. You do not need to complete all lines if they do not apply to you/your group.

	Please create a fictional touring engagement with a single presenter.  Insert realistic estimated dollar amounts for the line items you/your company would normally be responsible for covering.  Asterisk those line items that the presenter will handle.

	Where will you be touring?
	     

	How many performances?
	     

	Number and type of residency activities?

	
	      

	Salaries & Wages

	1. Artistic Director
	
	$      
	

	2. Performers: Number 
	     
	
	
	$      
	

	3. Technicians: Number 
	     
	
	
	$      
	

	4. Fringe Benefits (health insurance, 401K, etc.)
)
	
	$      
	

	5. Per Diems ( 
	      
	people x 
	$      
	 each x 
	      
	days)
	
	$      
	

	6. Subtotal (lines 1-5)
	$      

	Administration While on Tour (choose one) 

	7.
	     
	Actual Expenses or estimated at
	     
	% of direct cost
	
	
	$      

	Transportation

	8. Own vehicle(s) 
	      
	miles x 
	$      
	/mile x 
	      
	vehicle(s)
	
	$      
	

	9. Rental vehicle(s)
	      
	vehicle(s) x
	$      
	per day x 
	      
	days
	
	$      
	

	10. Other (airfare, train fare, etc.)
	     
	
	$      
	

	11. Lodging ( 
	      
	people x
	$      
	each x 
	     
	nights)
	
	$      
	

	12. Subtotal (lines 8-11)
	$      

	Consumables

	13. Production Maintenance (dry cleaning, guitar strings, etc.)
	
	$      
	

	14. Press and Promotional Materials (posters, flyers, photos, etc.)
	
	$      
	

	15. Educational Materials (study guides, etc.)
	
	$      
	

	16. Subtotal (lines 13-15)
	
	
	$      

	Other Costs

	17.
	     
	
	$      
	

	18.
	     
	
	$      
	

	19.
	     
	
	$      
	

	20. Subtotal (lines 17-19)
	$      

	Pre-production costs amortized over 
	     
	 performances, if applicable.

	21. Sets
	
	$      
	

	22. Costumes
	
	$      
	

	23. Lighting
	
	$      
	

	24. Rehearsals
	
	$      
	

	25. Space Rental
	
	$      
	

	26. Other
	
	$      
	

	27. Total of lines 21-26
	
	$      
	

	28. Subtotal of pre-production costs associated with ONE performance
(divide line 27 by the total number of performances, if applicable.)
	$      

	29. Total Expenses for this engagement (add lines 6, 7, 12, 16, 20 and 28)
	$      

	What fee would the presenter will be charged for this engagement?
	$      

	


	Applicant Name:
	     
	

	
2010 PennPAT Roster Application

	
	

	Work Sample Description  

Please read the guidelines for work samples on page 2.  Indicate below your first three suggested selections for the panel to review.   Under the heading “Where can we find it?” follow these guidelines:


· For CDs: list cut number

· For VHS/cassette: List counter time (be sure to cue tapes)

· For DVD/CD-ROM:  List menu selection and chapter number/counter time


	Choice #1
	

	Where can we find it?
	     

	Title: 
	     

	Date Produced/Presented:
	     

	Running Time:
	     

	Additional Information:
	     

	Choice #2
	

	Where can we find it?
	     

	Title: 
	     

	Date Produced/Presented:
	     

	Running Time:
	     

	Additional Information:
	     

	Choice #3
	

	Where can we find it?
	     

	Title: 
	     

	Date Produced/Presented:
	     

	Running Time:
	     

	Additional Information:
	     


	Applicant Name:
	     
	

	
2010 PennPAT Roster Application

	This page is for office use only and will not be distributed to the panel.

Artist Roster Eligibility



	1) Please check one:
	

	 FORMCHECKBOX 

	The applicant is an individual artist (solo performer) and his/her primary residence (domicile) is in Pennsylvania

	 FORMCHECKBOX 
  
	The applicant is a company/group (more than one performer) and at least 50% of the group’s touring ensemble members claim Pennsylvania as their primary residence (domicile)



	 FORMCHECKBOX 
  
	The applicant does not meet the eligibility criteria as defined on page 1 of the guidelines, but has been approved for a waiver by the PennPAT Partners Committee.



	2) If your group includes primarily student performers (K-12, college or university), please check below to confirm that the group:



	 FORMCHECKBOX 
  
	performs regularly off-campus



	 FORMCHECKBOX 
  
	receives professional fees for performing



	Tax ID

	Federal Employer Identification Number (FEIN)
	     

	Legal Name to match FEIN
	     

	Or, if no FEIN, then:

	Social Security Number for Primary Artist Contact
	     

	Legal Name of Primary Artist Contact
	     

	Certification

	I certify that I/my organization meets all eligibility requirements and that all information contained in this update form is accurate.  

By signing this form, I certify that I have the authority to execute this application on behalf of the roster artist/group named on the first page of the form.  

Further, I certify that I/my organization nor any of its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in Mid Atlantic Arts Foundation’s programs by any federal or state department or agency.  

I understand that PennPAT/Mid Atlantic Arts Foundation reserves the right to remove me/this organization from the PennPAT Artist Roster at any time if the artist/organization shall have committed or does commit any act which in PennPAT/Mid Atlantic Arts Foundation’s judgment reflects unfavorably on the PennPAT program.  

I also understand that the publicity photos and other materials submitted to PennPAT/Mid Atlantic Arts Foundation may be used by PennPAT/Mid Atlantic Arts Foundation for the purpose of marketing/publicizing the PennPAT program, or for archival or other educational uses in any publications in any media.



	Applicant Signature
	
	Date
	     

	
	sign in blue ink
	
	

	Typed Name and Title
	     

	



2010 PennPAT Artist Roster Application Guidelines





Terminology�Because many words have multiple meanings, definitions for the terms used in these guidelines are provided below.


Presenter: An organization that selects, engages and pays touring performing artists to perform works created elsewhere by those or other artists, which will be performed in many locations. Presenters manage all local arrangements for the performance (providing space, local technical support, advertising/promotion) and facilitate the interaction between artists and audiences.


Public Performance: A performance that is marketed to and welcomes the community-at-large. For college, university, and other school-based presenters this means reaching beyond the campus community.


Residency Activities: Activities that support the public performance and enhance the audience’s understanding of the artist’s work. These may include master classes, workshops, lecture/demonstrations and other creative approaches to engage the community. Residency activities may be conducted with participants of any age, either on-site at the presenter’s facility or at other venues within the community. They may be offered by the roster artist and/or by other experts who can provide information or activities that will enhance understanding of the artist’s work.


Touring Engagement: Any engagement outside the artist’s home community. This includes both “run-out” performances and longer, multi-engagement tours.





2010 PennPAT Artist Roster Application Guidelines





Please Note: 





All panelists will receive copies of item #1 for each applicant in advance of the panel meeting. Only one panelist will receive a copy of your press/promotional kit and your work sample prior to the panel review meeting. The rest of the panel will review these materials at the panel meeting. Most panelists will not have an opportunity to review your press/promotional kit in depth. Be sure to include all critical information within the materials listed as item #1 above.





As a part of the review process, panelists may also visit applicants’ websites.





2010 PennPAT Artist Roster Application Guidelines








�





Print, sign and mail two copies of this form (pages 4-10), with all required attachments to 


Pennsylvania Performing Arts on Tour, 230 S. Broad Street, Suite 1003, Philadelphia, PA  19102.
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